
Volunteer Duties for the Onboarding Program

Intel is defining a new program, internally called “Onboarding” to help new employees have a very 
positive first day experience at Intel. A pilot program is being conducted to see if Intel retirees can 
perform the following duties to help new employees experience a great place to work on their first day. 
The pilot program is expected to refine this list of duties. If you are interested in adding your name to 
the list of retirees who would be interested in this volunteer opportunity, please send your name with 
Intel site and contact information to Ben Manny at bmanny@frontier.com.

1) Meet and greet new Intel employees on their first day (about one hour):
  - Be in the <site specific> lobby at 7:00 a.m.  
  - Greet new hires as they arrive; be friendly and welcoming; shake hands, introduce yourself.
  - Provide direction for signing in at the security desk and getting their temporary badge (or permanent 
badge if possible).
  - Provide “crowd control” to keep new hires together.
  - Chat with new hires as they wait in the lobby. 
  - Hand off to New Employee Orientation (NEO) site coordinator in the lobby at <site specific time>.

2) Have lunch with new Intel employees on their first day (about one hour):
  - Get to the New Employee Orientation (NEO) room early (by 11:15) so that you can introduce yourself  
before the lunch break.  You may need to take something (e.g. balloons) to signal your hosted table with 
volunteers.
  - Get your lunches and meet back at the tables to await the new hires.
  - At the lunch tables:
       - Be friendly, ask about their new job, where they have come from (location/school/other company).
       - Tell them about the area, fun things to do and good things to know.
       - Have fun with it – we hire neat people!

3) Help deliver welcome gifts to new employees on their first day (about 30 min – one hour)
  - After the lunch session on the day of New Employee Orientation (NEO), help deliver welcome gifts to 
new hires. They will be getting their PCs at this time as well. The time needed will vary by size of class.


