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Introduction
	Purpose & Scope
	This document contains information needed by the Intel Retiree Organization website administration team members to maintain and support the website.


	Additional Documentation
	Three other documents have been created to support the Intel Retiree Organization website.  These documents are stored at: 

http://groups.yahoo.com/group/BoardDocumentation/files/Website_Committee/Documentation/.

To get access you will need a Yahoo account and will need to request access to the Yahoo?Group.
1. Website Content Management (Word format)
This document provides detailed procedures on how to update and manage the website and is used primarily by the assigned Webmaster’s who maintain the site’s content.

2. Website Requirements (Word format)
This document defines the Website’s requirements.
It is used by the Website Committee and other technical resources to design, develop and build the Intel Retiree Organization website.   
3. Website Planning (Excel format)
This is the official project plan used by the Website Committee to define and track progress for developing and implementing the Intel Retiree Organization website.


	Additional References
	Resources:
For technical assistance, contact one of the following Website Committee members:
· John Coutu
· Polly

· Dave Doerner

· Ben Manny

Books:
· HTML, XHTML & CSS by Elizabeth Castro
Peachpit Press, ISBN: 0-321-43084-0
Websites:

· Full Web Building Tutorials:  http://www.w3schools.com/default.asp
· RBG color calculator:  http://www.ez-calculators.com/rbg-color-calculator.htm


Introduction (continued)
	Definitions
	A set of common terminology used throughout this document is defined below.

Term

Definition

Cascading Style Sheets (CSS)

Styles define how to display HTML elements such as font, size, color, spacing, etc.  Styles are normally stored in Style Sheets.  External Style Sheets can save you a lot of work.  External Style Sheets are stored in CSS files.
Domain Name

A domain name is a unique name for a web site, like microsoft.com and w3schools.com.  Domain names must be registered.  Once registered they are added to a large domain name register, and information about your site - including your internet IP address - is stored on a DNS server.
Domain Name Service (DNS)
A computer program running on a web server, translating domain names into IP addresses.

Hyper Text Markup Language (HTML)   
The markup tags tell the Web browser how to display the page.  An HTML file must have an htm or html file extension.  An HTML file can be created using a simple text editor.  
Internet Service Provider (ISP)

If you want your web site to be visible to the world, it must be hosed on a web server.  Most small businesses and companies store their web site on a server provided by an Internet Service Provider (ISP).

LAMP

Linux, Apache, mySQL, PHP / Perl / Python: the fast growing open source enterprise software stack.

mySQL

mySQL is a database server and is ideal for both small and large applications.  mySQL supports standard SQL.  mySQL compiles on a number of platforms and is free to download and use.

PHP: Hypertext Preprocessor

PHP is a powerful server-side scripting language for creating dynamic and interactive websites.  PHP is the widely-used, free, and efficient alternative to competitors such as Microsoft's ASP. PHP is perfectly suited for Web development and can be embedded directly into the HTML code.  The PHP syntax is very similar to Perl and C.  PHP is often used together with Apache (web server) on various operating systems. It also supports ISAPI and can be used with Microsoft's IIS on Windows.
Structured Query Language (SQL)
SQL is an ANSI (American National Standards Institute) standard computer language for accessing and manipulating database systems. SQL statements are used to retrieve and update data in a database. SQL works with database programs like MS Access, DB2, Informix, MS SQL Server, Oracle, Sybase, etc.
Website

A collection of related web pages belonging to a company or an individual.



Website Architecture
	Overview 
	This section describes the architecture and design of the Intel Retiree Organization website.


	Website Architecture 
	The following diagram illustrates the website’s basic architectural structure:
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	This diagram will be modified and explained as part of the Website Phase III effort.


	Dynamic Web Pages 
	A key design element is the use of dynamic web pages.  Some simple web sites are composed of static web pages that sit on a web server waiting to be accessed by visitors.  However, the Intel Retiree Organization website is composed of dynamic web pages.  This means that the web pages are constructed on the fly by application server software using content from databases.  This is the common way of designing larger, more complex web sites.

The following are some of the key technologies employed in developing the Intel Retiree Organization web site:

· mySQL:  Is an open source SQL database.  It is currently used for storing the content section of the Intel Retiree Organization web site pages.

· PHP:  A server side scripting language that is primarily employed here to interface to the mySQL database.

· Javascript:  used primarily in developing the Nav Bar.

The Intel Retiree Organization web site primarily employs PHP scripts to construct web pages from content residing in mySQL database tables.  


Website Architecture (continued)

	Directory Structure 
	The files that make up the Intel Retiree Organization website are located in the following directories on the EasyStreet Server: 
databases
contains the mySQL database(s) for the web site

public
contains most of the html, css, and php files and also has the following subdirectories:

phpmyadmin
contains a program called phpMyAdmin, used to create and administer (modify existing) database tables 
images
contains some of the images used on the web site

SpryAssets
contains Javascripts for the navbar 
documents
contains documents available from the website, such as newletters
editor
contains binaries for the fckeditor

sandbox
contains files and subdirectories for new feature development and testing


Website Components & Processes
	Website Components 
	The following diagram shows the layout and major components of the website:
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	Component

Description

Header

This component provides the header for all the pages of the web site
Nav Bar

This component is a menu of major Intel retiree sites providing information specific to each site and is part of all the pages of the web site
Menu Bar

This component is a menu of Intel Retiree Organization web site pages and is part of all the pages of the web site.
Content

This component provides the content of each web page.  Content varies on each Intel Retiree Organization web site page.
Footer

This component provides the copyright notice and the date the page was last updated and is part of every page of the web site .
The design for each of these components is described in greater detail in the following sections.



	Header Component
	This component provides the header for the Intel Retiree Organization website.  Note that the header is the same for each Intel Retiree Organization web page.

The following files are used:

· images/header.jpg:  the picture used for the header

· header.html:  very short html file that references header.jpg


Website Components & Processes (continued)

	Nav Bar Component
	This component provides navigation for different Intel retiree locations for the Intel Retiree Organization web site.  It is a menu of the main Intel sites in the U.S.  Each menu item has a drop down submenu composed of Announcements, Calendar, Volunteering, and Clubs.  Note that the “nav bar” component appears on each Intel Retiree Organization web page.  The following files are used:

· nav.html:  constructs the horizontal menu using SpryAssets.  This file must be modified to change the sites of the menu or the content of the drop down submenus of the nav bar.

· SpryAssets:  a set of javascripts, style sheets, and images provided by Adobe for styling horizontal menus


	Menu Bar Component
	This component provides the navigation between different web pages of the Intel Retiree Organization web site (other than links provided by the Nav Bar).  The picture in Web Site Components section above describes the different elements of the menu.  Note that the “menu bar” component appears on each Intel Retiree Organization web page.  The following files are used:

· menu.php:  a php script that constructs the vertical menu.  This file must be modified to add or change menu items. 
· menu.css:  this file contains the css commands that style the menu.  To change the look and feel of the menu bar, this is the file to change.


	Content Component
	This component provides the main content of the different web pages of the Intel Retiree Organization web site.  Unlike the components above, this component provides different content for each web page.  To do this, content is read from SQL database tables described in the next section. The following files are used:

· content.php:  a PHP script that constructs not only the content section but the entire web page.   This is the work horse file that lays out and constructs the Intel Retiree Organization web pages. This includes announcements.
· content.css:  this file contains the CSS commands that style the web page.  To change the look and feel of the main area of the web pages, this is the file to change.


	Footer Component
	This component gives the copyright statement and the date the page was last updated.


Website Components & Processes (continued)

	Web Page Construction Process
	This section describes what happens when a visitor accesses the main (home) Intel Retiree Organization web page and then clicks on a menu item.

1. index.php invoked by user, which calls content.php with id=1.  Note that the main index.php file is a one line file whose only job is to set the content.php parameter to reference the home page content.

2. content.php constructs a web page to send back to the visitor by 
(1) calls header.php to generate the header, 
(2) nav.html to generate the navigation bar, 
(3) menu.php to generate the vertical menu, and 
finally retrieves row 0 of the SQL database content table which is the Intel Retiree Organization home page content. 

3. If the visitor clicks on a menu item (e.g., For Your Health), then a reference is generated to content.php with id parameter set to reference the appropriate page (For Your Health) in this case.  So we end up in step (2) above and content.php uses “id” parameter to select appropriate content to read from the database. 


	Announcement Management Process
	The web site home page and the home pages for the Intel Retiree Organization sites contain two sections.  The top section for the web site home page contains the Intel Retiree Organization mission and goals.  The top section for the Intel Retiree Organization site home pages contain a brief discussion of the site.
The second section contains current announcements.  An announcement is entered into the announcement table using the Manage Announcement tool.  The Manage Announcement tool functions the same as the manage tool for web pages with the following exception:  The tool allows the user to select which entries are displayed based on the “loc” and “status” fields.  The first menu of “location” allows for Arizona, Bay Area, Folsom, New Mexico, Oregon/Washington, International, or All.  The second menu of “Status” allows for Active, Archived, or All.  As an example, selecting “All” from the Location menu and “All” from the Status menu results in a display of all entries in the announcement table.

Home page files pull the announcements from the announcement table.  Note:  The Nav Bar is currently commented out.  The operation of the announcements for the sites will need to be reviewed and documented at the time the Nav Bar functionality is implemented.  Appropriate entries are obtained depending on the particular home page.  For example, for the Oregon/Washington home page, entries with a “loc” of “5” for Oregon/Washington and a “status” of “active” are displayed.  They shown in order of date, with the latest date displayed first.


Website Components & Processes (continued)

	Announcement Management Process, continued
	Pseudo-code for announcement section of home pages:

Set location to “loc” code for particular home page

Sort announcement table by “dateposted” in decending order


For announcement table entry from first to last




If archivedate > = current date, set status = “Archived”



If status = “Active” and loc = location heading


If highpriority = “Yes” then change color of heading and flash heading or equivalent



display announcement entry


End For Loop


Database and Tables

	mySQL Database Tables 
	The Intel Retiree Organization Web Site stores part of its content in a SQL database.  The site currently employs two database tables, although more tables may be added in the future.  The two tables are:  
1. Content Table
2. Announcements Table


	Content Table 
	This table stores the main content of each of the pages of the web site.  
The following table shows the fields of a record in the database.


	Column Name
	Type
	Nul
	Default
	Extra
	Description

	Id
	int(11)
	
	
	Auto Increment
	Unique web page identifier

	name
	text
	
	
	
	Name of page to be included in referencing address.  For example, “content.php?name=oregonsocial”

	content
	text
	
	
	
	This is the body of the web page

	date
	date
	
	
	
	Date web page is entered

	author
	text
	
	
	
	Person entering web page

	loc
	int(11)
	
	
	
	Intel Retiree Organization Site location.  
0 – Web site home page

1 – Arizona

2 – Bay Area

3 – Folsom

4 – New Mexico

5 – Oregon/Washington

6 - International

	title
	text
	
	
	
	Title to appear at the top of the browser when the page is displayed


Database and Tables (continued)

	Announcement Table 
	This table stores the Intel Retiree Organization announcements.  
The following table shows the fields of a record in the database.


	Column Name
	Type
	Nul
	Default
	Extra
	Description

	Id
	int(11)
	
	
	Auto Increment
	Unique announcement  identifier

	heading
	text
	
	
	
	Heading of the announcement

	content
	text
	
	
	
	Announcement content

	dateposted
	date
	
	
	
	Date announcement  is entered

	archivedate
	date
	
	
	
	Dare announcement to be archived

	author
	text
	
	
	
	Person entering announcement

	highpriority
	choice
	
	No
	
	High Priority announcement:

Yes

No

	loc
	int(11)
	
	
	
	Intel Retiree Organization Site location codes:
0 – Web site home page

1 – Arizona

2 – Bay Area

3 – Folsom

4 – New Mexico

5 – Oregon/Washington

6 - International

	status
	choice
	
	
	
	Status of the announcement:
0 = Active

1 = Archived 


Technical Support Procedures
	Install FTP Client 
	You need FTP client software to transfer files between your local web development system and the web server.  The software we are using is free software called FileZilla. 
To install the FTP client, do these steps:

1. From your web browser enter http://www.filezilla-project.org in the address field;

2. Select “Download FileZilla Client” button;

3. Select “FileZilla_3.0.1_win32-setup.exe” (2.68 MB) or latest version;

4. Follow the “Setup” instructions to complete the installation.


	Moving Content to and from Web Server 
	To transfer files between your local workstation and the web server, do these steps:

1. Select FileZilla from your desktop, flash drive, or other location;

2. Enter the following values:

· Host:  ftp.hosting.easystreet.com
· Username:  intelretiree.com

· Password:  meg4wrap
· Leave the “Port” field blank

3. Select “Quick connect”;

4. You will see the folder structure of the local site on the left and the remote site on the right.  You can now move files from one site to another.


	Development & Testing Environments 
	The Intel Retiree Organization Web Site files under development can be tested in either of two environments:

1. A flash drive containing appropriate OS, Web Server, and database software.  

2. From a test directory on the EasyStreet Web Server.


	Create Flash Drive Web Server and Website
	To Create a Development and Testing Environment on a Flash Drive

1. Create a temporary folder on your local hard drive called “download”.
2. XAMPP is an easy to install Apache distribution containing MySQL, PHP and Perl.  Get a further description of xampp from http://www.apachefriends.org/en/xampp-windows.html.  
Download xampp-win32-1-6-6a.exe from http://sourceforge.net/project/showfiles.php?group_id=61776&package_id=89552&release_id=578476 to the “download” folder.
3. Execute “xampp-win32-1-6-6a.exe” on your local drive and extract the folders/files to your flash drive.  This will take several minutes. 
4. Move the phpMyAdmin folder from <flash_drive>:xampp to <flash_drive>:xampp/htdocs. 


Technical Support Procedures (continued)

	Create Flash Drive Web Server and Website, continued
	5. Download FileZilla_3.0.10_win32-setup.exe from http://filezilla-project.org/download.php to the “download” folder.
6. Execute “FileZilla_3.0.10_win32-setup.exe” on your local drive and extract the folders/files to <flash drive>:xampp.

7. Rename <flash_drive>:xampp/htdocs/phpMyAdmin/config.inc.php to <flash_drive>:xampp/htdocs/phpMyAmin/bak.config.inc.php.
8. Run “<flash_drive>:xampp/FileZilla FTP Client/filezilla.exe”, and copy public/phpMyAdmin/localhost.config.inc.php on the Intel Retiree Organization website to the <flash_drive>:xampp/htdocs/phpMyAdmin folder.  Then on the flash drive rename localhost.config.inc.php to config.inc.php.  For instructions on FileZilla use, see procedures for Moving Content to and from Web Server.
9. Using FileZilla, copy from the “public” directory of the Intel Retiree Organization website to <flash_drive>:xampp/htdocs all files and the following directories:  documents, editor, images, javascript and SpryAssets.
10. Rename <flash_drive>:xampp/htdocs/localhost_dbconnect.php to <flash_drive>:xampp/htdocs/dbconnect.php
11. Create a database on the flash drive:
a. Run <flash_drive>:xampp/setup_xampp.bat
b. Run <flash_drive>:xampp_control.exe and start Apache and MySql
c. In your web browser address field, enter http://localhost/phpMyAdmin/.
d. Under “Create New Database” enter “main_intelretiree_com” and select “Create”.  The new database will appear on the left.
12. Export the database from the EasyStreet website:
a. In your web browser, enter http://www.intelretiree.com/phpmyadmin.  Highlight main_intelretiree_com and select export.  Leave all values at the defaults and select “Go” at the bottom right of the page.
b. Copy and Paste all of the generated content to Notepad
c. Delete the following line from the file:
CREATE DATABASE `main_intelretiree_com` DEFAULT CHARACTER SET latin1 COLLATE latin1_swedish_ci;
d. Save the Notepad file as “database.txt” to the “download” folder on your local drive.
13. Import tables to flash drive database:
a. In your web browser address field, enter http://localhost/phpmyadmin/.  Verify that the database “main_intelretiree_com” is present.  Select “Import” and then under the “File to import” section, browse to the “download” folder and select database.txt”. 
b. Select “Go” at the bottom right of the page.  The imported table names should appear on the left side of the window.

14. Delete the “download” folder from your local drive.

a. The database files are located at xampp/mysql/data/main_intelretiree_com.


Technical Support Procedures (continued)

	Using Web Server and Website on Flash Drive 
	To test web site files on the flash drive:

1. Execute “<flash_drive_letter>:\xampplilte\setup_xampp.bat”.  
This must be done for correct mapping of the flash drive.  It must be done any time the drive mapping may have changed.

2. Run “<flash_drive_letter>:\xampplilte\xampp-control.exe”;

3. Start “Apache” and “MySQL”;

4. The web site files are in “<flash_drive_letter>:\xampplite\htdocs”.  The first level file is “index.php”.

5. To address this web site enter “http://localhost/” in the browser address field


	Create a Sandbox on Easystreet Server for Website Development & Testing
	To create a sandbox for website development and testing, follow the procedure outlined below.  
Note: The following steps require a basic knowledge of an ftp tool called FileZilla Client and phpmyadmin.
1. Create a temporary directory called “tempsandbox” on your workstation.

2. Using FileZilla, copy to “tempsandbox” from the “public” directory of the Intel Retiree Organization website all files and the following directories:  phpmyadmin, documents, editor, images, javascript and SpryAssets.
3. Using Notepad, edit tempsandbox/phpmyadmin/config.inc.php:  
Change:  “$cfg['Servers'][$i]['only_db']       =  array('main\_intelretiree\_com');” 
to:  ” $cfg['Servers'][$i]['only_db']       =  array('sandbox\_intelretiree\_com');”
4. Using Notepad, edit tempsandbox/dbconfig.php. 
Change:  ”mysql_select_db("main_intelretiree_com");”
to: “mysql_select_db("sandbox_intelretiree_com");”
5. In the “public” folder of the Intel Retiree Organization website, create a sub-folder called “sandbox”.
6. Using FileZilla, copy from “tempsandbox” all files and sub-folders to the “sandbox” folder on the Intel Retiree Organization website.

7. Create sandbox database:
a. In your web browser address field, enter https://hosting.easystreet.com/OS4/ and on the 
WebsiteOS Login screen enter:
Domain:  intelretiree.com
Password:  meg4wrap
b. Select the “Database Manager” tab and create a new database called “sandbox_intelretiree_com”.


Technical Support Procedures (continued)

	Create a Sandbox on Easystreet Server for Website Development and Testing, continued
	8. Export database tables from main_intelretiree_com database:
a. In your web browser address field, enter http://www.intelretiree.com/phpmyadmin/.  The application comes up slowly.  If the database fails to come up on the left, select “Databases”.  Then select “Export”.  Leave all values at the defaults and select “Go” at the bottom right of the page.  A screen will appear with the database in text format.  Copy and Paste all of the text into a Notepad file.

b. Delete the following line from the file:
CREATE DATABASE `main_intelretiree_com` DEFAULT CHARACTER SET latin1 COLLATE latin1_swedish_ci;
c. Change USE `main_intelretiree_com`;
to USE `sandbox_intelretiree_com`;
d. Save the file in the “tempsandbox” folder as “sandboxdatabase.txt”
9. Import tables to sandbox_intelretiree.com database:
a. In your web browser address field, enter http://www.intelretiree.com/sandbox/phpmyadmin/.  Verify that the database “sandbox_intelretiree_com” is present.  Select “Import” and then under the “File to import” section, browse to the “tempsandbox” folder and select sandboxdatabase.txt”.
b. Select “Go” at the bottom right of the page.  The imported table names should appear on the left side of the window.  

10. Delete the “tempsandbox” folder and all of its contents.

11. In your web browser address field, enter http://www.intelretiree.com/sandbox/.  Verify the sandbox copy of the Intel Retiree Organization Website comes up correctly.


	Development and  Testing in the Web Server Sandbox
	To test web site files on the EasyStreet Web Server:

1. Move test files from your workstation to the “public\sandbox” directory using FileZilla;
2. To address this web site enter “http://www.intelretiree.com/sandbox/index.php” in the browser address field;  
3. To address the web page management tool enter “http://www.intelretiree.com/sandbox/manage.php” in the browser address field;  
4. To address the announcement management tool enter “http://www.intelretiree.com/sandbox/announcemanage.php” in the browser address field. 


Technical Support Procedures (continued)
	Moving Site to a New Host
	To move the Website from one web host to another, follow the procedures below.  These procedures were developed by Reilly at HilHi and will need to be confirmed and documented in more detail if and when we change web hosts.
1. Using Easystreet's tool, create a new database on the new domain.  (I used the phpmyadmin2 version).  For sanity's sake, I named it main_intelretiree_com, which is quite similar to the main_intc-iro_com that we used on the old server.
2. Setup phpMyAdmin on the new server.  
Note:  I copied the config file from intc-iro.com and updated the information to the location of the new mysql database, changing the username, password, server location, and database name to the new info.  The phpMyAdmin config file is at public/phpmyadmin2/config.inc.php
3. Export from old phpMyAdmin on intc-iro.com.  
Note:  I didn't change any of the options, but copied and pasted the result into a text file, and changed the following:
I removed the line
CREATE DATABASE 
`main_intc-iro_com` DEFAULT CHARACTER SET latin1 COLLATE latin1_swedish_ci; 
Note:  Since we already created the database using Easystreet's tool, this is what was probably causing errors before.

Second, I changed the following line to reflect the name of the new database, main_intelretiree_com.
USE 
`main_intc-iro_com`;

1. Upload the text file to the new phpMyAdmin.
2. Change dbconnect.php script and make sure everything else works.


	Generate Website Statistics
	Easystreet provides a tool called “Webalizer” that generates website statistics.  The website for further information on the tool is http://www.webalizer.com.  For a Webalizer Stats Guide go to http://www.yesl.co.uk/support/stat.php.  Following are steps for the generation of statistics for the website:
1. In your web browser address field, enter https://hosting.easystreet.com/OS4/
2. On the WebsiteOS Login screen enter:
Domain:
intelretiree.com
Password:
meg4wrap

3. Select “Statistics” from the menu box at the top left.
4. Select “Web Stats” from the “Statistics” Dialog box.

5. Select “Update Report”.

6. Select “Display Report”.  The statistics table and graph are displayed.

7. To view the statistics from the website, in the browser enter http://www.intelretiree.com/stats


Technical Support Procedures (continued)
	Backup of Website Database Tables
	Export database tables from main_intelretiree_com database:
1. In your web browser address field, enter http://www.intelretiree.com/phpMyAdmin/.  The application comes up slowly.  If the database fails to come up on the left, select “Databases”.  Then select “Export”.  Leave all values at the defaults and select “Go” at the bottom right of the page.  A screen will appear with the database in text format.  Copy and Paste all of the text into a Notepad file.

2. Delete the following line from the file:
CREATE DATABASE `main_intelretiree_com` DEFAULT CHARACTER SET latin1 COLLATE latin1_swedish_ci;
3. Save the file in a secure location for later restoration.  This may to a flash drive used for backup purposes.


	Restore of  Website Database Tables
	Import tables to main_intelretiree.com database:
1. In your web browser address field, enter http://www.intelretiree.com/sandbox/phpMyAdmin/.  Verify that the database “main_intelretiree_com” is present.  Select “Import” and then under the “File to import” section, browse to the text file containing the backup database.  

2. Select “Go” at the bottom right of the page.  The imported table names should appear on the left side of the window.  


 Website Tools and Site Administration
	Overview 
	This section describes:

· the tools used to manage the website, 
· the current hosting service (EasyStreet), and
· contact information for EasyStreet personnel  


	Tools
	This section describes the various tools which are used to support and maintain the website.

Tool
Description
FileZilla 3.0.1
FTP Client Software
phpMyAdmin
This is the main tool for creating new SQL tables and modifying existing tables.  phpMyAdmin resides on the EasyStreet Web Server and is currently being used to develop the mySQL databases and tables.
Note:  For information on how to use this tool, refer to the Website Content Management document.
manage.php

This PHP script provides an easy way for someone to generate a new web page.  Once the content for the new page has been created, it can be referenced editing the “menu.php” file to add a new item to the vertical menu (or the page can be referenced in other ways if it is not to be added to the menu).  This tool can also be used to modify content on an existing web page.  
Note:  For information on how to use this tool, refer to the Website Content Management document.
Also note PCKeditor is open source software and we can use it under the GPL (General Public Llicense).



	Tool Software Locations
	Following are the locations of the free downloads of PHP, MySQL, and Apache Server software:

· A good tutorial from PHP.net on how to install PHP5: http://www.php.net/manual/en/install.php
· Download PHP for free: http://www.php.net/downloads.php
· Download MySQL for free: http://www.mysql.com/downloads/index.html
· Download Apache for free: http://httpd.apache.org/download.cgi
· Download phpMyAdmin for free:  http://www.phpmyadmin.net/home_page/downloads.php


Website Tools and Site Administration (continued)

	EasyStreet Tools
	To view the tools available through EasyStreet, 

8. In your web browser address field, enter https://hosting.easystreet.com/OS4/
9. On the WebsiteOS Login screen enter:
Domain:
intelretiree.com
Password:
meg4wrap
10. The Upper toolbar includes PHP Manager, File Manager and Database Manager

11. The WebsiteOS4 section includes E_mail, E-commerce, Site Builders, Security Statistics and Website Management.


	Domain Name
	INTELRETIREE.COM and INTELRETIREE.ORG were registered through GoDaddy.com
Since INTELRETIREE.COM was registered through GoDaddy.com, the domain name registration information needs to be changed on-line.  When this domain name was registered, an account number and an account password were assigned.  

1. Go to GoDaddy.com
2. Log in with the User ID and Password provided by GoDaddy.com.
3. Locate the option to modify Domain Name Server (DNS) information.
4. Replace the existing name server information with our new DNS information: 
EasyStreet Name Servers
dns1.easystreet.com




dns2.easystreet.com


	Website Host
	Marketing  
Susan Fox   
Technical Representative:  
Day Tooley, dayt@easystreet.com 

Business Account Manager

EasyStreet Online Services


Web:  http://www.EasyStreet.com

eMail: DayT@EasyStreet.com

Office Phone: 503-646-8400

Direct: 503-601-2643

Cell: 503-888-3900

Fax: 503-646-1400
DNS information: 
EasyStreet Name Servers:

dns1.easystreet.com

dns2.easystreet.com
Disk Space:  
3000 MB
Bandwidth:  
80000 MB


Website Tools and Site Administration (continued)

	EasyStreet Virtual Domain
	We have selected EasyStreet to provide the hosting services for our website. Following is the information you will need to connect to the web server and upload your content.

Customer ID:
16809

Hostname:
intelretiree.com
FTP Hostname:
ftp.hosting.easystreet.com
HTTP URL: 
http://www.intelretiree.com/
Temporary URL:
http://intelretiree.com.previewyoursite.com/
Website OS URL:
https://hosting.easystreet.com/OS4/
Username:
intelretiree.com
Password:
meg4wrap


	EasyStreet Backup Server
	If for any reason you are unable to access your virtual domain as www.intelretiree.com, intelretiree.com.previewyoursite.com will exist as an alternate host name by which you may access your site.


	EasyStreet Technical Support
	Technical support for our account is available via:

1. Online at http://support.easystreet.com/hosting/unix/
2. e-mail at support@easystreet.com

3. phone at 503-906-7400 (inside Oregon) or 800-207-0740 (elsewhere)


	Email Accounts
	The Intel Retiree Organization uses the following eMail accounts:

Yahoo Mail Account:

User Name:
organization_mailbox

Password:
retiree$1


	
	


Future Design Work

	Overview 
	This section is a placeholder to capture technical information and references about future design work to be developed.  Details of each feature will be documented and incorporated within this document as they are developed. 


	Calendar Management System 
	This is highest priority but for Phase 1 may have to settle for a simple calendar that we can replace with a more full featured calendar in the future.


	User Management System 
	This future system provides user registration, account activation, login / logoff, and access control for web pages.



	Forum Management System 
	Low priority, but we need to think about how it would interface with our user management system in the future.
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